
SUBDIVISION APPLICATION
 
PROCEDURE & REQUIREMENTS
 

A subd ivision is required when the use and/ o r di v ision of any parcel of land into one or more lots, plats, 
sites or d iv is ions of land for immediate or fu ture sale. Subdivision is also requ ired for build ing 
development in such a way as to create one or more new public st reets. Titl e to any portion of a parcel 
should not be transferred until final subdivision approva l is obtained . 

The appli cat ion fee is $150 .00 plus $20 .00 per lot plus all consulti ng and engi neering fees Incurred by t he 
Village 

You will need a survey map of th e property as it current ly exists wit h the proposed subd iv ision sketched 
there on prepa red by a licen sed land surv eyo r and accep ta ble for fi ling wit h the Monroe County Clerk 's 
Off ice. 

Preparation of Prelim inary Plat do cuments: Fifteen copies of all documents measuring larger 
than 11" by 17" are needed . Be sure your documents comply with the techni cal requirements attached . 
Submit the pre liminary plat do cum ents and application to the BUilding Department. A list of filing 
deadlines and meeti ng dates is enclosed . I f all is in order, the matter will be placed on the agenda for th e 
next scheduled Planni ng Board meeting . 

Review of prelim inary plat documents by the Planning Board: You must be present at t his meet ing . 
You may be asked to modify the maps during this stage. 

The approval process: preparation and approval of fi na l plat documents: The t ime requ ired at th is 
stage will depend on th e extent of modif icat ions requi red on revi ew of the prelim ina ry plat documents. 
You must submit the final plat docu me nt s to the Build ing Department. Your appearance before the 
Planning Board w ill be schedu led as before. 

I f your pro perty lies wit hin 500 feet of a munici pal boundary or state or county right-of-way , it will be 
referred to t he Monroe Coun ty Department of Planni ng for review of issues of coun tywide con cern . 

If your subdiv ision does not meet all zoning requirements, you must app ly to the Zon ing Board of Appeals 
for relief . If any area va r iances are requi red , you should conti nue with you r appl ication for pre lim inary 
pla t approval and at the same time app ly to the Zon ing Board of Appeals. Any area va r iances will be 
granted subject to obta ining final plat approva l fr om the Planning Board . 

The pre liminary plat shall be drawn to a scale of 50 ' to 1", A topographic map at the same scale wit h 
contour interv als of 2' but not greater than 5' and proposed st reet prof iles at appropriate scales, 1" equals 
50' horizontal ; 1" equals 5' vertical. 

The suggested name or t itl e of the proposed subdiv ision needs to appear on t he plan, t he name and 
address of the ow ner on record, the subd ivid er, and the name and pro fessi onal status of the des igner of 
th e plat . 

Provide the date of or iginal submission, true North po int, graphic scale and U.S.G.S. con t rol monument. 

Show location of all property lines, easements, build ings, watercou rses, water and sewer ma ins and oth er 
essent ial feat ures of th e area to be subdiv ided and with in an area of 200 ' of th e boun daries of th e area to 
be subd ivided and th e names of the owners of all such pro pert ies. 

Names, locati ons and widt hs of exist ing and proposed st reets, high ways, easements, parks and other 
public properties within t he area to be subdivided and with in 200' there from . Where new st ree ts are 
pro posed , th e ri ght -of-way line and width and t he pavement lines and width shall be shown. 

All areas proposed to be dedi cated to publi c use sha ll be shown and so ind icated and any condi t ion s of 
such dedi cation shall be included or attached . 

Typical cross sect ion of the proposed grading of subdivided areas . 

Show al l existing and pro posed conn ect ions wit h exist ing and proposed water and sewer lines and 
provis ions for and location of surfa ce dra inage facilities. 

Deed des cr ipt ion and ma p of survey of tract boundary made and cert ifi ed by a licensed land surveyor. 

Pre lim inary designs of any br idge s, culverts and oth er such facili ti es may be requ ired . 

All proposed lot lines with approx imate dim ensions shown and all setba ck lines accord ing to the Zoning 
Law of the Village of Fairport, Chapter 55. 



An ou t line and description of t he publ ic improvements to be provided in compl iance wit h t he engineeri ng 
standards of Fairport and in accord wi th th e provisions of Article IV, Section 42, of the Code of the Villag e 
of Fairport. 

When th e subdi vider holes undeveloped land adj acent to th e proposed subdivision or where such adjacent 
parcel does not front on any existing st reet, a sketch of a prospecti ve future st reet layout for such 
adj acent parcel shall be shown on th e same map as the preliminary pla t. 

Within six months of t he Planning Board communica tion regard ing the prel im inary plat or a cert if icate 
from th e Village Clerk ind icating approval of the prel iminary plat through fa ilure of th e Planning Board to 
act within six t y days of applicat ion for such approval , th e subdiv ider shall file with t he Secretary of th e 
Planning Board f ifteen drawin gs of the final plat of th e prop osed subdi vision on which pre liminary act ion 
has been taken by th e Planning Board. The final plat submitted fo r f inal approval and subsequen t 
recording shall be clearly and legibly drawn in black waterproof ink on tracing clo th, shall be dra wn to a 
scale of 50 ' to 1", and shall include the following informat ion: 

All mapp ed information required for preliminary approva l shall be shown on the final plat , drawn to scale 
and all necessary dimensions shown. 

A cert if icate shall be obtained from the Fairport Village Enginee r indicati ng t hat all required improvements 
have been designed and plann ed in accord ance with the eng ineering standards of Fairport and in accord 
with the pro visions of Article IV, Secti on 42 of the Code of the Village of Fairp ort. 

Further certi fi cat ion fro m the Fairport Vi llage Engineer shall indica te t hat the req uired improv ern nts have 
been completed in compliance with sound practices and to the satis fact ion of th e requirements of the se 
regulat ions. 

For any improvement not so comple ted, th ere sha ll be submitted with the f inal plat a cert if icate of the 
Village At torney and the Village Engineer as to the suff iciency of the performance bond offered in lieu 
th ereof . A period of one year, or ot her such per iod as may be deemed appropriate by the Planning Board, 
within whi ch required improvements mu st be completed , shall be specified by the Planning Board and 
expres sed in t he bond, which time peri od as well as th e am ount of the bond shall be de termi ned upon the 
advice of the Vill age Engin eer . Such performance bond shall conform to the requirement s of Section 179 ­
I, Chapt er 64 , Vill age Law, of the Consoli dated Laws of New York. The bond shall provided th at an 
amo unt determined adequate by the Planning Board shall be retained for two years after the date of 
complet ion of the required improv ements to assure th eir satisfacto ry cond iti on. No rei mbursement for any 
required improvement shall be made by the village or any distr ict , department or author ity therein. 

In the case of subdivisions containing one or more lots, certif icatio n of approva l by the Monro e Count y 
Departmen t of Health shal l also be submitted . 

The location of all permanent monuments shall be indicated. 

The length of all st raight lines, deflect ion angles, and radii, length of curv e, tangen t distances and tangent 
bearings shall be indi cated for each st ree t . All d imension s and angles of the lines of each lot shall be 
shown. Any ot her data necessary for th e locati on of any lot line in th e f ield shall also be indi cated and all 
dimension s sha ll be show n in feet and decimals of a foot. 

The f inal plat shall contain formal offers of cession to the public of all st reets, highways or parks not 
specifica lly reserved to the owner by notat ion on the f ina l pla t and all offe rs of cession and deeds 
accompanying them shall bear a certi f icate of approval of the Village Attorney as to their legal suff iciency . 

When the Fairport Village Board of Tru stees has approved wa ivers for any required publi c improvements, 
the extent of such waivers shall be noted . 



If a subdivision is for the purpose of development of said parcel of land, the subdivider shall 
comply with the development standards and requirement improvements as detailed in Article 
IV of Chapter 42 of the Code of the Village of Fairport. 

QUICK REFERENCE LIST
 
VILLAGE OF FAIRPORT PERMIT REQUIREMENTS
 

1.	 BUILDING PERMIT REQUIRED: Any addition or structural alteration, other than normal 
maintenance, to the exterior or interior of any premises in the Village of Fairport . 

2.	 BUILDING PERMIT REQUIRED : Any structure, which requires the support of the 
ground or is attached to th e bui lding (decks, sheds etc.). 

3.	 BUILDING PERMIT REQUIRED: Any roof support ed by columns, piers or walls used for 
the shelter of persons, animals, and chattels. THIS INCLUDES: porches, carports, any 
storage buildings, etc. (either attached or detached) 

4.	 BUILDING PERMIT REQUIRED : Wood burn ing stove installat ions and related 
equipment, including flues and ch im neys and f ireplace inserts . 

5.	 FENCE PERMIT REQUIRED: Any fence erected or replaced in the Village of Fairport. 

6.	 POOL/SPA/HOT TUB PERMIT REQUIRED : Any swimming pool, spa or hot tu b installed 
in the Village of Fairport. 

7.	 SIGN PERMIT AI\JD/OR SIGN SITE PLAI\J APPROVAL REQUIRED : Any sign erected in 
the Village of Fairport. 

ALL OF THE ABOVE PERMITS MUST BE ISSU ED BEFORE THE WORK IS ACTUALLY STARTED. 
AN ADDITI ONAL CHARGE OF 100% OF THE COST OF THE BUILDING PERMIT plus $50 .00 
WILL BE LEVIED FOR CONSTRUCTION BEGUN WITHOUT A PERMIT. IN ADDITION, A CIVI L 
PENALTY, INCLUDING A FINE, MAY BE LEVI ED IF SUCH PERMITS ARE NOT OBTAI NED. 



DENIE D : 
DATE 

APPROVED: 
DATE 

_ 

APPLICATION FOR SUBDIVI SIO N APPROVAL 

Preliminary Date Final Date _ 

Nam e of Pro posed Development _ 

Appl icant: 

Name : _ 

Plans Prepared By : 

Add ress: _ 

Telephone : _
 

Signature: _
 

Owner (if d ifferent ):
 

Name : _
 

Address: _
 

Tel ephone : _
 

Signat re (authorizing appl ication) : _
 

Locat ion of Site : _
 

Owners inten t ions, i.e., pu rchase opt ion s _
 

Tax map description : Current Zoni ng Classi fication _
 

State and Federal permits needed: _
 

Proposed use (s) of site: _
 

Total site area (square feet or acres) : _
 

Anticipated construction time: Will develo pment be staged?
 

Current land use of site (agricult ure, com mercial, undeveloped) : _
 

Current cond ition of site (b uilding, brush, etc .) : _
 

I s any portion of t his parcel in a flo od pla in? _
 

Charac t er of surrou nd ing land s (suburban, agricul t ura l, wet lands) : _
 

Est imated cost of improvements: .;2.$ _
 



Describe proposed use, including prima ry and secondary uses; ground floor area; 
height and number of sto res for each building : 

For resident ial buildings include the number of dwelling units by size 
(eff iciency, one -bedroom, two -bedroom, three- or-mo re bedrooms including 
square footag e of each unit ) and numb er of parking spaces to be provided : 

For non- reside nt ial bu ildi ngs, include total flo or area and total sales area; 
number of automobile and t ruck parking spaces: 

Other proposed st ructures: 

Fee : =$ _ Date Paid : _ 

I , owner of prop erty 

Located at hereby grant 

Perm ission to members of th e Fairport Planning Board and Zon ing Board of Appeals 
and Vil lage Staff to enter upon and rev iew my premi ses in connecti on with my 
application for a : 

(Vari ance, Subdivision or Site Plan) 

Date: _ Sig nature : _ 
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